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Every smaller authority in England with an annual turniover of £6.5 million or less must complete
an annual return at the end of each financial year in accordance with proper practices
summarising its activities. In this annual return the term 'smaller authority™ includes a Parish
Mesting, a Parish Council, a Town Council and an Internal Drainage Board.

The annual return on pages 2 to 4 s made up of three sections:

- Ssclions 1 and 2 are completed by the smaller authority. Smaller authorities must approve
Section 1 before Sestion 2.

- Section 3 is completed by the external auditor.

In addition, the internal audit report is completed by the smaller authority's internal audit provider.

Each smaller atthorily must approve Section 1 and Section 2 in order and in accordance
- with the requirements of the Aceounts and Audit Regulations 2015.

Completing your annual return

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in
the annual return.

Complete all highlighted sections. Do not leave any highlighted box blank. Incomplete or incorrect
returns require additional external auditor work and may incur additional costs.

Send the annual return, togsther with the bank reconciliation as at 31 March 2017, an explanation
of any significant year on year variances in the accounting statements, your notification of the
commencement date of the periotl for the exercise of public rights and any additional
information requested, o your external auditor by the due date.

Your external auditor will ask for any additional documents needad for their work. Unless
reguesisd, do not send any original financial records to the sxternal auditor.

Once the external auditor has completed their work, certified annual returns will be returned to the
smaller authority for publication and public display of Sections 1, 2 and 3. You must publish and
display the annual refurn, including the external auditor's report, by 30 September 2017.

it should not be necessary for you to contact the external auditor for guidance.

More guidance on completing this annual return is available in the Practitioners’ Guide that can
be downloaded from www.nalc.gov.uk or from www.slce.co.uk or from www.ada.org.uk

*for a complete list of bodies that may be smailer authorities refer fo schedule 2 to Local Audit and Accountability Act 2014
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Section 1 -~ Annual governance statement 2016/17

We acknowladge as the members of;

Enter name of [ B — _— ml

E ‘Q&ﬁéﬁm@% ‘ss&%%gﬁﬁw;‘ ?%iéi i waéuim |

smatler authority here:

our responsibility for ensuring that there is a sound system of miernai ccntroi lncludmg the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief,
with respect to the accounting statements for the year ended 31 March 2017, that:

We have put in place arangements for effective prepared its accounting statements in

financial management during the year, and for the f 1 - "~ | accordance with the Accounts and
preparation of the acccuntmg statements. o i | Audit Regulations.

2. We maintained an adequate system of internal control, Sl made proper arrangements and accepted
including measures designed fo prevent and detect Lf'f SR s T responsibility for safeguarding the public money
fraud and corrupimn and reviewed its effectweness N o F and resources in its charge.

3. We took al reasonable steps to assure ourselves that ER B has only dorze what it has the legal powerto do
there are no matters of actual or potential nor~compliance |- Sapse s o and has complied with proper practices
with laws, regulations and proper practices that couid A .- indoing so.

have a significant financial effect on the abllity of this
smaller auihority to conduct its business or on
fts fi inances.

4. We prowded proper opporiunity during the year for the
exercise of eleciors’ Fights in accordence with the
requirements of the Accounts and Audit Regulations.

dunng the year gave al! persons interested the
apportunity to inspect and ask questions shout
this authoriiy s accaunts,

v
5. We carried out an assessment of the risks facing this Cowoor i considered the fi nanclal and other risks it faces
smailer authorily and fook appropriate steps to manage i}f S I and has dealt with them properly.
those risks, Including the indroduction of internal controls -7 -1
and/or external insurance cover where required.

6. We maintained throughout the year an adequale and R arranged for & cornpetent person, mdependent
effective system of internal audit of the accounting ;jf YL 0 | of the financial controls and procedures, o give
records and control systems. . an objective view an whether Internal controls

meet the needs of this smaller authority,

7. We tock appropnata acilor; on alt matters raised i trz %f Lo respondeci to matters brought fo iis attention b:;
reporis from internal and external audit. : internal and external audit.

8. We considered whether any liigation, liabilities or o | disclosed everything it should have about
commifments, events or fransactions, occuring sither E ' its businass activity during the year
dwing or after the year-end, have a financial impact on this W _ ' ingluding events taking place after the year-end
smaller authority and, where appropriate have includsd : _ | #relevant.

them in the accounting statemsnts

8. (For local councils only) Trust §unds mcludmg charztable
Irt aur capacity as the sole managing trustee we _
discharged our accountability responsibilities for the e
fund(s)/assetls, including financial reporting and, ' {

has met all of its responsmilmes whsre itisa
sole managing trustee of a local frust or trusts.

reqmred independent examma@lor\ or audﬁ

This annual governance statement is approved by this
smaller authority on: ! ngned in Chalr at mesti yg where approval is gwen

3fospron Da Vet C

and recorded as minute reference: Clerk:

I

L e

"‘Nots F‘leass pr@mde explanaﬁons i:-:l iha en;;iama! austlimr an a separate shaet for eac:h ‘Na rsspﬁase Basc;raba hcnw thls sma“er” o
} authoraly wilt addzess ihe weaknesses lcientmed
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Section 2 — Accounting statements 2016/17 for

Enter name of

smaller authority here:

alances hrougl
forward

Conidloce 4 S

@%Q%Vi C«;u;s ik

Total balences and reserves at the beginning of the year as recorded
-+} in the financlal records. Value must agree to Box 7 of previous year.

and Levies

2. '(+) Precept or Rates

; Total amount of precept (ér for IDBs, rates and levies) received
7! of recelvable in the year. Exc&ude any grants received.

3. (+) Total
other receipts

*| Total income or recelpts as recorded in the cashbook less the
‘| precept or ratesflevies received (line 2). Inciude any grants received.

4. () Siaff costs

S Total expenditure or paymenis made to and on hehalf of all
P : employees. Include salarles and wages, PAYE and Ni (smployess

and employers), penswn contrlbuttcms and employment expenses.

5. {-) Loan Total expenditure or payments of capital and interest made dursng
interest/capital the year on the smaller authority's borrowings {if any).
repayments

6. ( )AEI other 1 otal expendlture or payments as recorded in the cashbook less staff
payments +.f costs (line 4) and loan ;nteresb’cap;ta! repayments (fine 5.

forward

7. (=) Balances carried

] (14243) - (445+8)

=1 Total balances and reserves at the end of the year, Must squal

and short term
investments

8, Totat value of césh

L;t;? mﬁ»

21 reconeillation.

T The sum of all current and deposit bank accounts, cash holdings and
short term investments held as at 31 March - To agres with bank

plus fong term

9. Total fixed assels

1 This celt shows the value of all the property the authority owns. it is
made up of its fixed assets and leng-term investments.

investments _
and assets . L d

10. Total L ' T The outstanding capital balance as at 31 March of all loans fror{i third
borfowings AL ) ke  parties (mcluding PWLB).

Only) Discloswre

KT {For Local Goundils

note re Trust funds
(including charitable}

!
i
H

The Councul acts as sole tmstee for and is res;mﬂsmle for managing
TFrust funds or assets.

| certify that for the year ended 31 March 2017 the

accounting statements in this annual refurn present fairly the

| confirm that these accounting statements were approved
by this smaller authority on;

financial position of this smailer authority and its income and

expenditure, or properly present receipis and payments, as

the case may be,

Signed by Responsible Financial Officer:

AL M
o fesfaery

Date

' ;éjm)}[ !‘,ﬁsz

and recorded as minute reference:

Signed by Chalr at meeting where approval is given:

pra Aﬂéﬂ.ﬁéﬂé\
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Annual internal audit report 2016/17 1o

Enter name of

smaller authority here: Cﬁﬁﬁl%&@& éﬁ%& ;ggkﬁéégwgg‘? {jﬁi ig‘fi Qﬁhﬁ{, il

This smaller authority's internal audit, acting mdependentty and on the basis of an assessment of
risk, carried out a selective assessment of compliance with relevant procedures and controls
expected io be in operation during the financial year ended 31 March 2017.

internal audit has been carried out in accordance with this smaller authority’s needs and plannad
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are
summarised in this table. Set out below are the objectives of internal control and alongside are the
internal audit conclusions on whether, in all significant respects, the control objectives were being

achieved throughout the financial year to a standard adequate to meet the needs of this
smaller authority.

A, Apprcpriate accounting records have been kept properly thraughout the year.

B This sma!ier authority met its financial regulations, payments were supporied hy invoices, all
expenditure was approved and VAT was appropriaieiy accounted for,

C This smaller authority assessed the sngm‘f’ cant risks o achieving its objectives and reviewed the
adequacy of arrangements fo manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress
agamsi the budget was regutarly monitored and reserves ware appropriate.

E Expectec! income was fully recewed hased on correct prices, properly fecorded and prompily
bankad; and VAT was appropnaiely accounted for.

F’ Peity cash payments ware proparly s&pported by receupts, ail patly cash expenditure was
approved and VAT appropr;ately accounted for.

G. Salarles to employess aﬂd allowances fo members were pald in accordance with this smaller
authority's approvals, and PAYE and M requirements were properly applisd,

H Asset and investments regasters were complete and accurate and properly malmained

E, Periodm and year-ﬂnd bank account reconcxhahons were pmperly carried out,

J Accountmg statements prepared durmg the year were prepafed on the correct accounting hasis
{receipts and payments or incorme and expanditure), agreed fo the cash hook, supported by an P
adequate audit trail from underlying records and where appropriate debtors and creditors were i
properly recorded, '

K {For local councils omy)
Trust funds (including chantable) ~ The council met its responsibilities as a trustes.

For any other risk areas identified by this smaljer awthorily adequate controls existed (st any other risk areas below or on separate
sheets |f needod)

Signature of person who carried out the internal audit

: ’li tha rasp@nse is” rio plea%e siatée ths amplsaaﬁans enx:! aci;_
¢ {add separite shaeis fasededt . : s S
. **Note: if the rewpcnszs s oL mve;red‘ plaass s!ate whsrs ihe ma:’g_ reaeat fnternat auctzt we:;rk was dane Eﬂ ihis area and when :t g
et p!anned or, if cov&ragee ia nr::% r@quirect inzemal aud:t must explain why aoi €add sepamte sheets |f ﬁ&‘a(!@(i) :
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